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District of Columbia Housing Authority  
Vacancy Announcement 


Central Office 
 


VACANCY ANNOUNCEMENT # 17-35(A) 
(This Announcement amends area of consideration and opening and closing dates) 


Title:  Special Initiatives and Youth 
           Coordinator (N.T.E. 13-months) 


 Department:  Office of Resident Services  


Grade:   DS-301-11  Salary Range:  $59,250 pa - $77,308 pa                           
Opening Date:  05-18-17  Closing Date:  Open until filled  
Area of Consideration:  DCHA Employees and  
                                         the General Public 


   
 


Duties and Responsibilities: 
  


• Coordinates DCHA’s efforts under the Campaign for Grade Level Reading National Initiative and HUD’s Book 
Rich Environment, as well as other programs that facilitate student readiness and success. 


• Develops and implements applicable dcConnectHome activities within ORS. 
• Plans, coordinates and implements all annual special campaigns and other activities, i.e. Black History Month, 


Back-to-School Book Bags & Supplies. 
• Creates innovative Spring Break and other out-of-school time activities for children, youth and young adults living 


in public housing and/or HCVP households. 
• Administers DCHA’s annual Do Your Best Summer Youth Employment Program, as well as supervise the 


temporary Youth Employment Aide.  Identifies and implements needed programmatic revisions, as well as expands 
the program to include year-round activities. 


• Works, in conjunction with the Director of ORS, to ensure continuous improvement and enhancement of all 
existing initiatives, especially those impacting youth.  


• Administers the annual Commitment to Excellence Scholarship Program. 
• Develops and maintains a year-round calendar for all youth development activities and special initiatives. 
• Works with ORS’ Community Navigators, FSS Coordinators and other applicable DCHA personnel to conduct 


outreach and marketing of all special initiatives to DCHA public housing residents and HCVP participants. 
• Works with ORS’ Partnerships and Community Relations Coordinator to conduct outreach and marketing of all 


special initiatives to applicable onsite service providers and other community partners. 
• Creates and/or confers with DCHA’s Office of Public Affairs on the creation of promotional materials such as 


flyers, brochures, etc. 
• Works with ORS’ Data Management/Compliance Specialist to ensure that goals and measureable outcomes are 


created and captured as it relates to implemented initiatives. 
• Provides applicable reports to the Director of the Office of Resident Services, as required. 


• Performs other related duties as assigned. 
 


Qualification Requirements:   
 
Bachelor’s degree from an accredited college/university in social work, human services or other related field; and at least 
three (3) years’ experience in project management and/or youth program development or other equivalent combination of 
education and experience which meets the minimum qualifications requirement may be substituted.   
 
Quality Ranking Factors:   
 
The following ranking factors will be used in the evaluation process.  All applicants must respond to each ranking factor by 
providing a narrative statement addressing the factors listed below.  Please describe specific incidents of sustained 
achievements from your experience that show evidence of the level at which you are applying. (over) 
 








 
 
You may refer to any experience, education, training, etc. that includes the degree to which you possess the job related 
knowledge, skills and ability described in the ranking factors.   
 
Note:  Failure to respond to all ranking factors will eliminate you from consideration.  
 


 
Ranking Factor #1:  Knowledge of the policies, procedures, goals, objectives, operational entities 
                                    requirements and activities as they apply to the assigned organizational entity in the  
                                    DCHA. 
 
Ranking Factor #2:  Experience working with children, youth and families, as well as developing  
                                    evidenced-based programs for these populations. 
 


      Ranking Factor #3:  Ability to work in a variety of settings with culturally diverse families and low-income 
                                          communities; ability to be culturally sensitive and appropriate. 


 
Ranking Factor #4:  Ability to multi-task and remain detail oriented, as well as possess demonstrated 
                                    experience in project management.                                        
 


 
Other Significant Factors: 
 


• Applicants may be subject to criminal background, past employment and personal history investigations 
• Applicants who require accommodations or have questions in the application process should contact the Human 


Resources Department at (202)535-1618. 
• This position is in the Collective Bargaining Unit represented by AFGE Local 2725 
 


For consideration please submit your application to: 
 


Human Resources Department 
1133 North Capitol Street N.E., Room 222 


Washington D.C. 20002 
Fax # (202) 535-1375 


 
 


DCHA IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 
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