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7. Unit Assignments: Students are required to submit for grading Unit Assignments in Units II, III, V, and VII. 
Specific information and instructions regarding these assignments are provided below. Grading rubrics are 
included with each assignment. Specific information about accessing these rubrics is provided below.  


8. Final Exam: Students are to complete a Final Exam in Unit VIII. All Final Exams are proctored—see below for 
additional information. You are permitted four (4) hours to complete this exam in the presence of your approved 
proctor. This is an open-book exam. Only course textbooks and a calculator, if necessary, are allowed when 
taking proctored exams. The Final Exam is composed of multiple-choice, matching, and written-response 
questions. 


9. Ask the Professor: This communication forum provides you with an opportunity to ask your professor general or 
course content related questions. 


10. Student Break Room: This communication forum allows for casual conversation with your classmates. 
 
 
CSU Online Library 
 
The CSU Online Library is available to support your courses and programs. The online library includes databases, 
journals, e-books, and research guides. These resources are always accessible and can be reached through the library 
webpage. To access the library, log into the myCSU Student Portal, and click on “CSU Online Library.” You can also 
access the CSU Online Library from the “My Library” button on the course menu for each course in Blackboard. 
 
The CSU Online Library offers several reference services. E-mail ([email protected]) and telephone 
(1.877.268.8046) assistance is available Monday – Thursday from 8 am to 5 pm and Friday from 8 am to 3 pm. The 
library’s chat reference service, Ask a Librarian, is available 24/7; look for the chat box on the online library page. 
 
Librarians can help you develop your research plan or assist you in finding relevant, appropriate, and timely information. 
Reference requests can include customized keyword search strategies, links to articles, database help, and other 
services. 
 
 
Unit Assignments 
 
Unit II Case Study 
 
For this assignment, you will read the case study located on page 80 of your course textbook. Respond to each of the 
three questions after the case with a minimum of 250 words (minimum of 750 words total for all three questions).  
 
When responding to the questions, be sure to utilize the information from the required reading and Unit II Study Guide.  
 
All sources cited, including the textbook, must be cited and referenced according to APA standards. Utilize APA formatting 
for your title and reference pages.  
 
Information about accessing the Blackboard Grading Rubric for this assignment is provided below. 
 
Unit III Web Assignment 
 
Using the Web browser of your choice, identify two poorly written and two well-written job descriptions. Please copy and 
paste the descriptions into your Word document and include references in APA format. 
 
Discuss:  
 
What makes the poorly written job descriptions weak? What makes the better job descriptions more effective? Respond to 
each question with a minimum of 250 words. 
 
Now, select one of the weaker job descriptions and rewrite them by utilizing O*NET (http://www.onetonline.org/) as one of 
your sources.  
 
When responding to the questions, be sure to utilize the information from the required reading and the Unit III Study 
Guide.  
 
All sources cited, including the textbook, must be cited and referenced according to APA standards. Utilize APA formatting 
for your title and reference pages.  
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Information about accessing the Blackboard Grading Rubric for this assignment is provided below. 
 
Unit V Project 
 
For this assignment, please complete the steps below:  
 


1. Select two of the following job positions to research.  
2. Explain the basic/general requirements for each position. 
3. Identify and discuss at least two different recruiting sources you will use to fill each position.  
4. Based on the method(s) selected, create a job posting for each position. 


 
(NOTE: Do not simply Google and copy a job posting from a job search engine. The job posting should be your original 
work.) 
 
Job positions: 
 


 Childcare director 
 Chef 
 Chief financial officer 
 Project manager 
 Fire chief 
 Human resource director 
 Program analyst 
 Police chief 
 Chemist 
 Salesperson  


 
Include both positions in one Word document (with both positions marked clearly). Each position must be at least one 
page in length. All sources used must be cited and referenced according to APA standards.  
Information about accessing the Blackboard Grading Rubric for this assignment is provided below. 
 
Unit VII Case Study 
 
For this assignment, complete the case study titled, “Succession Management at General Electric” located on page 301 in 
Chapter 10 of your textbook. Read the case study and answer the three questions that follow. Explain your responses 
using what you learned through this unit.  
 
Answer all three questions in one Word document. Your entire case study should be a minimum of two pages in length 
and use APA style. 
 
Information about accessing the Blackboard Grading Rubric for this assignment is provided below. 
 
 
APA Guidelines 
 
The application of the APA writing style shall be practical, functional, and appropriate to each academic level, with the 
primary purpose being the documentation (citation) of sources. CSU requires that students use APA style for certain 
papers and projects. Students should always carefully read and follow assignment directions and review the associated 
grading rubric when available. Students can find CSU’s Citation Guide by clicking here. This document includes examples 
and sample papers and provides information on how to contact the CSU Success Center. 
 
 
Grading Rubrics 
 
This course utilizes analytic grading rubrics as tools for your professor in assigning grades for all learning activities. Each 
rubric serves as a guide that communicates the expectations of the learning activity and describes the criteria for each 
level of achievement. In addition, a rubric is a reference tool that lists evaluation criteria and can help you organize your 
efforts to meet the requirements of that learning activity. It is imperative for you to familiarize yourself with these rubrics 
because these are the primary tools your professor uses for assessing learning activities.  
 




http://www.columbiasouthern.edu/downloads/pdf/success/citation-guide
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