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Part 1 Fundamentals of Effective Writing

Making a scratch outline is part of prewriting because it is a good way to sce
if you need to gather more information for your paragraph. If you cannot come up
with a solid outline, then you know you need to do more prewriting to clarify your
main point and provide more support.

In a scratch outline, you think carefully about the point you are making, the
supporting items for that point, and the order in which you will arrange those
items. The scratch outline is a plan or blueprint to help you achieve a unified, sup-

ported, and well-organized paragraph.

Scratch Outline: A Student Model

In Gene’s case, as he was working on his list of details, he suddenly realized what
the plan of his paragraph could be. He could organize many of his details into one
of three supporting groups: (1) the job itself, (2) the pay, and (3) the working con-
ditions. He then went back to the list, crossed out items that he now saw did not
fit, and numbered the items according to the group where they fit. The illustration
below shows what Gene did with the list he had created.
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