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S A Ashton-Hay, Academic Skills 2014 


Basic REPORT Structure for ECO82001 Assignment 2 
(Adapted from Davies 2011, p. 208) 


Cover sheet 
Title page 


Table of Contents 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Reference list (minimum of 4-5 references recommended) 


Front matter – check requirements 
(Separate pages) 
 


Beginning of report: 
Introduce topic – set the scene and 
purpose of report; give brief background 
to labour market in Australia and 
unemployment, briefly explain scope of 
report and core concepts that will be 
discussed; tell the reader what the report 
will cover (This report will analyse 
unemployment in the Australian labour 
market according to...) 
 


Section 2 – Unemployment in Australia: 
Define terms with references; give brief 
overview; include statistics from ABS, 
explain rate of unemployment and current 
trends; link back to your main topic on the 
Australian labour market. 
 


Section 3 – Major types of 
unemployment in Australia: Define and 
describe each type of unemployment; give 
examples of each type; explain the 
differences and impacts; support with 
theory/ research using references; link 
back to your main topic on unemployment 
in Australian labour market. 
 


Section 4 – Cost of unemployment: 
Define/explain using examples from 
different sources; loss of GDP (i.e., lost 
output); increase government outlays 
(increased unemployment payments); 
individual cost (lost income and 
associated social costs); give examples; 
support with research and references. 
 


Section 5 – Policy implications: Define 
and discuss appropriate policy response 
for each type of unemployment; cyclical 
unemployment (e.g., expansionary fiscal 
or monetary policy); frictional 
unemployment (e.g., policies to improve 
matching of job seekers to employers); 
structural unemployment (e.g., worker re-
training; provision of subsidises to 
encourage businesses to hire the long-
term unemployed); use Australian policy 
examples. 


Conclusion: Sum up key points from each 
section; no new information in the 
conclusion! 


 


1. Introduction 
No more than 10% 
1200 word report = 
120 words approx. 


Body 
80% of report = 960 words 


 


2. Unemployment in Australia 


(200 words approx.) 


3. Major types of unemployment 
        3.1 Cyclical unemployment 


  3.2 Frictional unemployment 
        3.3 Structural unemployment 


 (360 words approx.) 


 
4. Cost of unemployment 


 
 (200 words approx.) 


 


5. Policy implications 


 


 (200 words approx.) 


      6.  Conclusion 


No more than 10% of 


report = 120 words 
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