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I need executive summary for this article I am posting and also in the other file are the requirements. I uploaded two reports you can pick one out of two to do the executive summary.
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MGT 118 Management Communications 
 


Assignment: Executive Summary 
 


Due Date: Listed in the class D2L shell under the “Content” tab. 
 


Points: 100 
 


Audience: Your supervisor’s boss 
 


Required Length:  No more than two pages typed, normal margins, single spaced, double spaced 


between paragraphs. 
 


Required: 
 


 Read the information about executive summaries in the “Content” area of our D2L shell. 
 


 You may choose either of the two reports provided below to use for this assignment. 
 


 Upload your executive summary to the appropriate folder in the Dropbox. You do NOT need to 


include a copy of the report but it should be very clear by reading which one you chose. 
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