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para}i'. Assignment: Test Six
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50 points
(Submit your
responses by
Friday at 9:00
a.m.)


PLEASE
DRAFT YOUR
ANSWERS IN
A WORD
PROCESSING
PROGRAM
AND SAVE IT
TO YOUR
COMPUTER.


Submit your
Answers in an
Attachment.
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| : jru"mpio-
CLS > PARA2I > ASSIGNMENTS > TEST SIX


Lesson Six: Test #6


: Section One
6 points


Exploin the diffe?ences omong low office
l billing procedures, specificolly, fhe


diff erences involved in billing on o
contingency bosis, o flot fee bosis, ond on


r hourly bosis.


i Section Two
i 4 points


I Discuss the odvontoges ond disodvcntoges
i of working as o f reelance porolegol.
i Section Three
i ,o points
i Discuss the types of coses thot would be
: hondled in eoch of the following five low
l offices. (e.g.,in o probale proctice,


porolegols would work on wills ond trusts.)


stqte attorney general's office


, public defender's office, legol oid off ice
county prosecuto r' s office


r privote fomily low practice
; Section Four
i 5 points
I Reseorch the ABA rules of professionol


of conduct qnd summorize the sonctions


n"i t>tii
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i imposed on ottorneys for over billing
i clients. Whot role does fhe poralegol ploy
I in mointoining occurote billing
i stctements?
I


I Secfion Five
5 points


I


J Wtrot are the functions of o successful
i billing system? (2 points)
i


I list at leost 3 odvontoges computertzed
I time-trocking hos over monuol time-
i trocking. (3 points)


Section 6
10 points


Identify which tosks con be billed to the
client.


Client
Description of
Services


t. Mory Jones


Prepare droft of e-
moil to client
regarding dote of
heoring.


?. Fred Smith


Prepare droft of
Deed of Trust,
Promissory Note,
Addendum to Deed
of Trust, and lettar
to Title Compony
for f fqt f ee real
estate cose.


3.


PonAm


Fruit &
Vegetables


Prepare drqft of
letter to Mr. Miller.


4. Dog Sitters
Co.


Deposit retoiner
check in Trust
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pua2i: Assignment Test Six Page 3 of3


occount at Friendly
Bonk.


5. Fred Smith
Prepare revision of
reql estote transfer


Pqpers.


6. Karl Clqrk
Witness fnterview:
JEnnifer Miller


7.
Dovid
Kirscher


Prepare droft of
Order Gronting
Heoring on Summory
Judgment.


8. Korl Clork
Prepare medicol
chronology


9. Frad Smith


Prepore finol
revision of reol
estote trqnsfEr
popers.


10.
6old Eqst,
fnc.


Organize client file
and index
documents.


lSubmiccion draft IIi
--- --\


I


i


j No files submittcd yet


Upload a file (Max size: 1MB)
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