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Homework 1 
Summer Dress Code Memo 


(p.167) 


Imagine that you work for an entertainment company and have asked an intern to draft an email to 


employees about a summer dress code. The email will be distributed to 300 employees in the corporate 


office. You will allow employees to dress more casually during the warm weather, but you also want to 


give them clear guidelines on what is and is not acceptable to wear in the office. You receive the draft 


from the intern, but it needs work. Rewrite the draft email for employees. 
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