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Sachs Group EmfloyeesTo:


Memorandum


("*"f ct ^ .J


From:Adeline Manese


Subject Temporary Summer Dress Code Policy


Date: May 20, 2014


Hello all, we will be implementing a temporany summer dress code as the weather contjnues to get w*mer. This dress
code is effective from June 15, 2014 to August 28, 2014. This is an opportunity fon all $rdemptoyees to dress in a more


casual manner but slill maintain professional attire. Let us not forget that you are representing this mmpany and
maintaining a professional image is extemely important. I have provided details below of what is allored and prohibited in
the work place.


MEN'SAfiIRE


ACCEPTABLE TOPS: Collared polo shirts (short and long slewed), buttoned down dress shirts, any plain long sleeves
(must be one solid cdor). All shirts must be nea(no stains) and ironed, no baggy dohing, no visible logos and all shirts
must either be nary bh.le, black, gay, hown, or white (no oher colors are acceptable). Clo&es must correr all tattoos. No
jackets are allowed exoept srit jackets.


ACCEPTABLE BOTTOMS: Khaki pants and all dher dress pants are allowed (must dtra be navy blug black, gray,
brown-no other colors ae acceptable), jems are allmred but must be dark denim (no light colored leans and must have no
tears/holes). Any type d shsts are prohibited. All pants must be neat (no stains) and ironed, no baggy clotring, no visible
logos. Clothes must corer all tatms.


ACCEPIABLE SHOES AND ACCESSORIES: Dress shoes are ahiuays recsnmended. Tennis shoes are allowd (must
either be navy bluq black, gray, brcnrn or whiteno oher cdors acceptable). No flip flops or opr toed $as are dlowed.
All shoes must be dem wih no stains. Any type of hats are prolribited. Jardry must be limited to 3 items {ex: one
bracelet, one neckl*e, one ring).


WOMEN'S ATNRE


ACCEPIABLE TOPS: Polo shirts, cor//crew neck sweaterdshirts, V-neck shorUlong sleeves, any plain t-shirts (must be
one solid color) are allowed. All $irts must corer chest area. Cleavap is prohibited. All shirts must eiher be nary blue,
black, gray, brorrrn, or white (no ohe cdors are @table). All clohing must be neat (no stains) ard irorred, no visible
logos, and all shirts must cover middrifts. Att uopped tops are prohibited. All shirts must correr tattoos.


ACCEPTABTE BOTTOIIIS: Pencil skirts {canruct be shorter han 2 inche above tlre knee), dress parb, capd pants
(solid color) are allowed. All pants must dther be navy blue, black, gray, brown, or white (no other cdors acceptable). Any
type of shorts are prdribited. All clothing must be neat (no stains or holes) and ironed witr no visible logos. Must cover all
tattoos.


ACCEPTABLE SHOES AND ACCESSORIES: Dress shoes, pumps and slilettos are allowed but heels cannot exceed 3
inches. Any opan be $oes s.lctr x fip flops are prcfiibited. Tennis *roes are allowed but must be me sdid color and
must be either nary blue, blrck, Eay, hown or white (no otha cdors are aceptable). Any type d hats are prchibited.
Jewelry must be limited to 3 items (ex: one bracelet, one necklace, one ring).


Should you have any quedions regarding or summer dress mde, please free to contrct me. Thank you for your
cooperation.
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