Here is the first paragraph from a student essay about companies who monitor employees’
internet use—read it carefully. For most of the test, you will be working with sentences from this
essay.

As the Internet has become an essential tool of businesses, company policies on Internet
usage have become as common as policies for vacation days or sexual harassment. A
2005 study by the American Management Association found that 76% of companies
monitor employees’ use of the Web, and the number of companies that block employees’
access 1o certain Web sites has increased 27% since 2001. Unlike other company rules,
however, Internet usage policies often include language authorizing companies to
secretly monitor their employees, a practice that raises questions about rights in the
workplace. Although companies often have legitimate concerns that lead them to monitor
employees’ Internet usage—from expensive security breaches to reduced productivity—
the benefits of electronic surveillance are outweighed by its costs to employees’ privacy
and autonomy.

Here are the same four sentences but numbered on different lines. I have listed the number of
clauses that are in each sentence.

1. As the Internet has become an essential tool of businesses. company policies on Internet usage
have become as common as policies for vacation days or sexual harassment. (2 clauses)

(39 ]

. A 2005 study by the American Management Association found that 76% of companies
monitor employees’ use of the Web, and the number of companies that block employees’
access to certain Web sites has increased 27% since 2001. (2 clauses)

3. Unlike other company rules, however, Internet usage policies often include language
authorizing companies to secretly monitor their employees, a practice that raises questions
about rights in the workplace. (2 clauses)

4. Although companies often have legitimate concerns that lead them to monitor employees’
[nternet usage—from expensive security breaches to reduced productivity—the benefits of
electronic surveillance are outweighed by its costs to employees’ privacy and autonomy. 3
clauses)
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Part 4. Add the correct punctuation as listed to the following sentences.

23. Add two commas to the following sentence to show where the appositive noun phrase is.

['he ePolicy Institute an organization that advises companies about reducing risks from
technology reported that breaches in computer security cost institutions $100 million in

1999 alone.

24. Add two commas to the following sentence to show a list of phrases.

Legal scholar Jay Kesan points out that the law holds employers liable for employees’
actions such as violations of copyright laws the distribution of offensive or graphic sexual

material and illegal disclosure of confidential information.
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Add a comma after the adverbial that begins the sentence and add a semicolon to connect the
final independent clause.
2005 study by Salary.com and America Online indicates the Internet ranked as the
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workers by a margin of nearly two to one.




